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INOJOXXEHHUE

0 3aI1MTe NMEePCOHAJBLHBIX JAHHBIX PA0OTHUKOB U 00y4al0IIUXCH
MyHMUIHMIIAJIBHOTO 00PA30BATEIBHOIO YUPeKIACHUSA
«IIyro3epckas cpeanss 001eo0pa3oBaTeIbHAS KO

Hacrosimmee ITlonoskenne o 3ammre NEpPCOHANBHBIX JaHHBIX PAOOTHUKOB H
oOyuatomuxcs (nanee — [lonosxkenne) pazpaboTaHo ¢ 1EbIO 3aUTH HHGOPMAIIUH,
OTHOCSIIIENCS K JIMYHOCTH W JIMYHOW JKU3HU PAOOTHUKOB M OOYyYaronmxcs
MYHHUITUTIATBHOTO 0011e00pazoBaTenbHoro yupexaeHus «lllyroszepckast cpemnsis
obmreoOpa3oBarenbHas 1mkona» (manee — Illkona), B cooTBeTCTBUM € MyHKTOM 1
cratb 23, cratbeid 24 Konctutyuuu Poccuiickoit ®enepauuu, [naBoit 14
TpynoBoro konekca Poccuiickoit ®enepaunn u  DenepaibHbIMM  3aKOHAMH
HOpMaTuBHbIMU akTamMu oT 27 wuronga 2006 roma Ne 149-®3 «O6 unpopmaryu,
MH(OPMALIMOHHBIX TEXHOJIOTUSAX U O 3aIuTe nHpopMauum», ot 27 utons 2006 rona
No 152-®3 «O nepcoHanbHBIX JaHHBIX)» (C U3MeHeHussMH Ha 23.12.2010).

OO01Me moJI0KeHus

1.1. TlepconanpHbie paHHBIE — J00as WHQOpPMAIUs, OTHOCAIIASACA K
OTIPENICIEHHOMY WJIM OMPENEIsieMOMY Ha OCHOBAaHUM TaKoW WHGOpMAIHH
buszngeckomy nuiy (CyObeKTy MepCOHATBHBIX IAHHBIX ), B TOM YHUCJIE ero (haMuus,
UMSsl, OTYECTBO, FOJI, MECSI], 1aTa U MECTO POKJIEHUS, aApec, CEMEMHOE, COLIMaIbHOE,
UMYILIECTBEHHOE TIOJIOKEHUE, o0Opa3oBaHue, mpodeccus, AOXOIbl, JApyras
uH(popmarus.

1.2. TlepcoHanbHble naHHbIE pabOTHMKA — HWH(OpManuUsi, HeoOXoaumas
paboToaaTelno B CBSI3U C TPYAOBBIMUA OTHOLIEHUSIMU M KaCAIOIIAsACs KOHKPETHOTO
paboTHUKA.



[lepconanbHble JaHHBIE OOyuaromuxcs — uHpopmanms, Heooxonumas Llkone
B CBSI3U C OTHOUIECHUSIMU, BO3HUKAIOIIUMHU MEXAY 00ydJarouuMcs, €ro poJIuTeIsIMU
(3aKkoHHBIMH TIpeacTaBUTeNAIMH) U [1IK00i.

1.3. OOpaboTka TEepCOHAIBHBIX MJaHHBIX — JIeWCTBHUS (OmNEpaluu) C
NEPCOHANBHBIMU  TAaHHBIMU, BKJIIOYas cOOp, CHUCTEMAaTH3aIlMio, HAKOIUJICHHE,
XpaHeHHue, YTOYHECHHE (oOHOBIICHHE, W3MEHEHHE), UCTIOJIb30BaHUE,

pacnpocTpaHeHue (B TOM 4MCIE Iepenady), o0e3auuuBaHue, OJOKHUpPOBAHUE,
YHUUYTOXEHUE IEPCOHATBHBIX JaHHBIX.

PacnipocTpaHneHne NepCcOHaNbHBIX JAaHHBIX — JEWCTBHS, HAlpaBJCHHbIE Ha
nepefady IMepCOHAIBbHBIX JAHHBIX ONpEAeNEHHOMY Kpyry Jui (mepenada
NEPCOHANIBHBIX JAHHBIX) WIM Ha O3HAKOMJICHHE C IEPCOHAIbHBIMU JAaHHBIMHU
HEOTPAaHUYEHHOT'O KpyTa JIUII, B TOM YUCJie 0OHAPOI0BAHNE IEPCOHATBHBIX JAHHBIX
B CpeAcTBaX MaccoBOM MHGOpMALMK, pa3MelleHHne B HH(YOPMALUOHHO-
TEJIEKOMMYHUKALMOHHBIX CETAX WJIM MPEAOCTABICHHUE JOCTyNa K MEPCOHAIBHBIM
JAaHHBIM KaKHUM-JTHOO0 MHBIM CIIOCOOOM.

Hcnonp30BaHne NEPCOHANBHBIX JAHHBIX — JeWcTBUs (omepamuu) C
IIEPCOHAIBHBIMU JJTAHHBIMHM, COBEPIIAEMBIE ONEPATOPOM B LEIAX IPHUHITHA
pElIEHUII WJIA COBEPIICHMS WHBIX JEHWCTBHM, MNOPOXKAAIOLIMUX HOPUINYECKHE
NOCJIEACTBUSI B OTHOIIEHUU CYOBEKTa IEPCOHATBHBIX IAHHBIX WIH APYTUX JIUIL] TH00
UHBIM O00pa30oM 3aTparuBarolIMX IpaBa M CBOOOJBl CYOBEKTa MEPCOHAIBHBIX
JAHHBIX WM IPYTUX JIULL.

OO01ie10CTyHbIE IEPCOHATIBHBIE JTAHHBIE — MEPCOHAJIBHBIE JTaHHBIE, TOCTYII
HEOTPAaHWYEHHOT0 Kpyra JHI[ K KOTOPbIM MPEIOCTaBIIEH C COIJlacus CyObeKTa
NEPCOHANBHBIX JaHHBIX WM Ha KOTOPbIE B COOTBETCTBUHM C (penepaabHbIMU
3aKOHAMH HE pacrpocTpaHsiercs TpeOoBaHue cOONMIOACHUS KOH(UIEHINATbHOCTH.

1.4. K nepcoHanbHbIM JaHHBIM PaOOTHUKA, MOJTYYae€MbIM pabOTOJATENEM U
NOJUIeKAlIUM  XpaHEHUI0 Yy paboronarenss B MOpsSAKEe, IPEeIyCMOTPEHHOM
JNEHCTBYIOIIMM 3aKOHOJATEIbCTBOM M HacrosumMm IlosoxkeHuem, OTHOCATCA
CJIEYIOIME CBEACHHUS, COIEPIKAILIMECS B JIMYHBIX JieJaX paOOTHUKOB:

— MacTOPTHBIE JTaHHbIE PaOOTHHKA;

— HH;

— KONMS CTPaxOBOI'O CBHJIETEIBCTBA TOCYJAPCTBEHHOI'O IEHCUOHHOIO
CTPaxXOBaHUS;

— KOmusi JOKYMEHTa BOMHCKOTO YyyeTa (i1 BOEHHOOOS3aHHBIX M JIUII,
MOJIeKAIINX MTPU3bIBY HA BOCHHYIO CITYKO0Y);

— Komusi JOKYMEHTa 00 o00pa3oBaHUM, KBaNU(UKAIUU WIA HaJIUYUH
CIICUAJIbHBIX 3HAHWUMU;

— aHKETHBIE JaHHbIE, 3aMI0JTHEHHbIE PAOOTHUKOM TP MOCTYIJIEHUU Ha padoTy
WM B Tipoiiecce paboThl (B TOM 4YHUCIE — aBTOOHOrpadusi, CBEIEHNUS O CEMEMHOM
MOJIO’KEHUHU pabOTHHUKA, IepeMeHe (haMUJINK, HAJTMYUU IeTeH U WKIUBEHIIEB);

— JIOKYMEHTBI O BO3pacTe MaJOJETHHUX JIeTeH U MeCTe UX 00yUeHMUS;

— JIOKYMEHTBl O COCTOSIHUM 3I0pOBbA JAETEM W JAPYTHX POACTBEHHUKOB
(BKJTIOYAst crIpaBKU 00 MHBAJIHMIHOCTH, O HAJTMUYUU XPOHUUYECKUX 3a00IeBaHU);

— JOKyMEHTBl O COCTOSIHUM 3J0pOBbsl (CBeA€HHA 00 WHBATUAHOCTH, O
OEpEeMEHHOCTH U T.I1.);



— MHBIE IOKyMEHTHI, KOTOPbIE C y4ETOM Crielu(puKu pabOThl U B COOTBETCTBUU
c 3akoHoAaTrenbCcTBOM Poccuiickoir denepanuu AOHKHBI OBITH IPEIbSIBICHBI
PabOTHUKOM MpHU 3aKJIIOUYEHUU TPYAOBOTO JOrOBOpa WM B MEPHUOJ €ro IEUCTBUS
(BKJIIOYAsi MEOUIMHCKUE 3aKJIIOYCHMs, MpeabsBiIseMble pPaOOTHUKOM IIpH
IPOXOXKACHUU 0053aTEIbHBIX MPEABAPUTENBHBIX U MEPUOINUECKUX MEAUIIMHCKUX
OCMOTPOB);

— TPYZI0BOM JOTOBOP;

— KOTIMM MIPUKA30B O MpHeMe, IEPEeBOaX, yBOJIbHEHHH;

— IMYHas kapTouka 1o ¢opme T-2;

— 3as1BJICHUS], OOBSCHUTENBHBIE U CITYKEOHbBIE 3aMTUCKN PAOOTHHKA;

— JIOKYMEHTHl O TPOXOXKJIECHUU pAOOTHUKOM aTTECTALUM, MOBBIIICHUSI
KBIH(PHUKALUY;

— WHBIE JOKYMEHTHI, COJAEp)Kallie CBEIACHHUS O pabOTHUKE, HaXOKICHHE
KOTOpPBIX B JIMYHOM Jiel€ pa0OTHHKA HEOOXOAMMO JUIsl JOKYMEHTAJIbHOTO
oopmiieHUsT TPYAOBBIX MPABOOTHOIIEHUH C PAaOOTHUKOM (BKJIIOYAsi MPUTOBOPHI
CyJa O 3ampeTe 3aHUMaTbCsl IEeIaroru4ecKor JesATENbHOCThIO WM 3aHUMAaTh
PYKOBOJSIINE JOJKHOCTH).

1.5. K mnepcoHanpHBIM AaHHBIM oOOydwarommxcs, noiaydaembiM Ilkomnoi u
noJyiexauM xpanenuto B lllkone B mopsake, MpelyCMOTPEHHOM JIEHCTBYIOIUM
3aKOHOJATEIbCTBOM M HacToAmuM [lonoxkeHneM, OTHOCATCA — CIIEAYIOIIne
CBEACHHUS, COJICPKAIINECs B IMYHBIX JETaX 00yUJarOIXCs:

— JOKYMEHTBI, YIOCTOBEPSIONINE JHUYHOCTD 00yJaroerocs (CBUAETEIHCTBO O
POKJIEHUH WM MACHOPT);

— TIOKYMEHTBI O MECTE MPOKUBAHNUS;

— IOKYMEHTBI O COCTaBE CEMbU;

—  TACMOpPTHBIC  JAHHBIE  poAMTeNeld  (3aKOHHBIX  MPEJACTABUTEIICH)
oOyyJaromerocs;

— JOKYMEHTBI O TIOJTy4YeHUH 00pa30BaHMsl, HEOOXOIMMOTO JJIsl MOCTYIUICHUS B
COOTBETCTBYIOLIUH KJIacC (JIMYHOE J€JI0, CIPaBKa ¢ MPEeAbIAYLIEro MecTa yueOnl 1
T.1L.);

— MOJIUC METULIMHCKOTO CTPaxOBaHUS;

— IOKYMEHTBI O COCTOSIHUH 37I0POBbs (CBEACHUS 00 MHBAJIMIHOCTH, O HAJTUYUHU
XpOHMYECKHX 3a00JIeBaHMI, MEIUIMHCKOE 3aKifoueHue 00 OTCYTCTBUU
MIPOTUBOMOKA3aHUM A1 00y4YeHHs B 00pa30BaTeIbHOM YUPEIKACHUH KOHKPETHOTO
BUJa W THMA, O BO3MOXXHOCTH W3YYCHHS TMPEIMETOB, MPEICTABIISIONINX
MOBBIIIICHHYIO OTIACHOCTH JIJIS 30POBbS U T.11.);

— JIOKyMEHTHI, MOATBEP)KAAIOIINE TMpaBa Ha JOMOJHUTEIBHBIE TapaHTUU U
KOMTICHCAIINH o ONpEICNIEHHBIM  OCHOBAHUSIM, IPeIyCMOTPEHHBIM
3aKOHO/IATEIBCTBOM (POIWTENM-WHBAIUIBI, HEMOMHAS CeMbs, PeOCHOK-CUpOTa U
T.IL);

— HHBbIE JOKYMEHTBI, COJepXalllie MEepCOHAJIbHbIE JaHHbIE (B TOM YHCIIE
CBEJCHUS, HEOOXOAMMBbIE MJid TMPEAOCTaBICHHs] OOydaroleMycs TapaHTHH WU
KOMIIEHCAIIN, yCTaHOBJICHHBIX JEHCTBYIOIIUM 3aKOHOIaTEIHCTBOM).

Ponurtenu (3aKOHHBIE IPEACTABUTENHN) MOTYT COOOIIUTH UHBIE CBEJCHUS, C
KOTOPBIMU CUMTAIOT HY>KHBIM O3HAKOMUTH PAOOTHUKOB IIKOJIBI.



2. OcHOBHBIE YCJI0BHUS NIPOBeEACHNUsSI 00pa0d0TKH NMEePCOHAIBHBIX TaHHBIX

2.1. llIxona ompenensget 00beM, cojiepkaHre 00padaThIBa€MbIX MEPCOHATBHBIX
JAHHBIX ~pa0OTHUKOB W  OOydwaromuxcsi, PpyKoBoACTBYsicb KoHcTtutynuen
Poccuiickoit @enepanuu, TpynoBsiM kojaekcoM Poccuiickoit @enepanuu, 3akoHOM
P® or 10.07.1992 Ne 3266-1 «O6 obOpazoBanum» U UHBIMU (eaepaabHbIMU
3aKOHAMH.

2.2. OO6paboTka MEpPCOHANbHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISIETCS
UCKITIOUATEILHO B  IENAX OOecredeHus: COOJIOACHUS 3aKOHOB U HWHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, COJICWUCTBHS PAOOTHUKAM B TPYIOYCTPOMCTBE,
OOy4eHHH U TIPOJIBIDKEHUM MO CcIyx0e, a Takxe oOecrneueHus JIMYHOU
06e3omacHOCTH PaOOTHUKOB, COXPAaHHOCTH HMYIIECTBA, KOHTPOJISI KOJUYECTBA U
KauecTBa BBIMIOIHIEMOMN pabOTHI.

O06paboTKa MepCOHANBHBIX JTAHHBIX O0YYArOMIETOCS MOXKET OCYIIECTBIISTHCS
UCKIIIOUUTENTLHO B MENsAX oOecredeHusi COOIOJEHUsS 3aKOHOB U HWHBIX
HOPMATHUBHBIX TPABOBBIX aKTOB; COJIEUCTBHUS OOydYalOIIUMCS B O0Oy4YeHUH,
TPYJIOYCTPOMCTBE; OOECIEYeHUs] MX JIMYHON O€30MacHOCTH; KOHTPOJIS KauecTBa
oOy4eHHs 1 00ecrieYeHUs] COXPaHHOCTH UMYIIECTBA.

2.3. Bce nepcoHaiibHbIC JaHHBIE pAOOTHUKA MIPEIOCTABISIOTCS paOOTHUKOM, 32
UCKITFOUCHHEM CJITydaeB, MPEAYCMOTPEHHBIX (QeAepalbHbIM 3aKOHOM. Ecmm
NIEPCOHANIbHBIC JaHHBIC PAOOTHHKA BO3MOYKHO TIOJYYHTHh TOJBKO Y TpPEThel
CTOPOHBI, TO paboTojarenb 00si3aH 3apaHee YBEAOMHUThL 00 ATOM pabOTHHUKA U
MOJIYYUTh €ro MUChbMEHHOE corjiacue. PaboTonaTens 10KEH COOOIMUTE paOOTHUKY
O IeJsIX, MPEANOoaraéMblX MCTOYHHMKAX M CIOCO0ax MOJIYYeHHS MEePCOHAIBHBIX
JTAHHBIX, a TAKXKE O XapaKTepe MOJIeKAIIUX MOJTYICHUIO TEPCOHANBHBIX TAHHBIX U
MOCJIE/ICTBUSIX OTKa3a paOOTHUKA JaTh MMCbMEHHOE COTJIACHE HA UX MOJyUYeHHE.

2.4. Bce mepcoHalbHBIC JTaHHBIC HECOBEPIIICHHOJICTHETO OOYYaroIerocs B
BO3pacTe A0 14 siet (MaJoJaeTHET0) IPEAOCTABISIOTCS €r0 POAUTENIAMU (3aKOHHBIMU
npeacTaBuTeNsiMi). Eciii  mepcoHaNbHBIE JTaHHBIE OO0YYaromerocsi BO3MOXKHO
MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO POJUTETHU (3aKOHHBIE MPEACTABUTEIIH)
00y4JaroIIerocs A0 KHbI ObITh YBEIOMJIEHBI 00 3TOM 3apaHee. OT HUX JOJKHO ObITh
MIOJIYYCHO TMChbMEHHOE COTJIaCHE Ha MOJTYYCHHUE MTePCOHAIBHBIX JAaHHBIX OT TPEThEH
CTOpOHBI. Ponutenu (3aKkoHHBIE MPEICTABUTEIN) OO0YYArOIIErocs JIODKHBI OBITh
NPOMH(MOPMHUPOBAHBI O IENAX, MPEANoJaraéMbIX HCTOYHHKAX M CIIOc00ax
TIOJTYYCHUS TTEPCOHAIILHBIX IAHHBIX, a TAK)KE O XapaKTepe MO ICKAIINX TTOJTYICHHUIO
MIEPCOHAJILHBIX JIAHHBIX M TIOCIICJCTBUSX OTKa3a JaTh MUCbMEHHOE COTJIacHe Ha UX
MOJTy4CHHE.

2.5. lllkoma He wMeeT mpaBa MOJy4yaTh U 0O0pabaThIBaTh MEPCOHATHHBIC
JaHHBIE PaOOTHUKA, O0YUYAIOIIETOCS O €ro MOJUTUYCCKUX, PEIMTHO3ZHBIX M WHBIX
yOEXKICHUSX ¥ YaCTHOM KU3HU 0€3 MUCHbMEHHOTO COTIacHsi paOOTHHUKA, POAUTENICH
00y4JaromIerocs.



[IIkona He WMeeT MpaBa MoOJydaTh W 00padaThIBaTh MEPCOHAIBHBIC JTAHHBIC
pabOTHHKA, OOYYAOIIETOCS O €ro WICHCTBE B OOIICCTBEHHBIX O0BEIMHEHUSIX HITH
ero poQCOIO3HOMN ACITEIBHOCTH, 3a UCKITIOUCHUEM CIIydacB, MPEIyCMOTPEHHBIX
(beneparbHBIM 3aKOHOM.

2.6. lllkona BrpaBe OCYIIECCTBISATH COOp, Mepenady, YHHUTOXKCHHUE, XPAaHCHHE,
UCIIOJIb30BaHNE HHPOPMAIIUH O MIOJIUTUICCKUX,, PEITUTHO3HBIX, IPYTUX YOCIKICHUAX
U YaCTHOM JKHM3HM, a TaKKe HWH(POpPMAIMU, HAPYIIAMOIIEH TalHYy IEePEIUCKH,
Tee(OHHBIX TIEPErOBOPOB, MTOUYTOBBIX, TEJICTPAPHBIX H HHBIX COOOIICHUH:

— paboOTHHKA TOJIBKO C €ro IMUCHBMEHHOI'O COTJIacHs WM Ha OCHOBaHHUH
CyZIeOHOTO peIIeHUS.

— 00y4Yaromerocsi TOJIbKO ¢ IMHUCHMEHHOTO COTJAachsl POJUTENCH (3aKOHHBIX
Npe/ICTaBUTENIeH) MAJIOJIETHETO HECOBEPIICHHOJIETHETO OOYYarOIIerocss WiIH Ha
OCHOBAHUU CYZICOHOTO PEIICHHUS.

3. XpaHeHue, 00padoTKa M NCNOJIb30BAHNE MEPCOHATbHBIX JAHHBIX

3.1. TlepconanbHble JaHHBIE PAOOTHUKOB U oOyuaromuxcs kol XpaHsaTcs Ha
OYMa)KHBIX U 3JICKTPOHHBIX HOCUTENISX, B CIICIIMAIIBHO TIPEeIHa3HAYCHHBIX JIJIs
ATOTO MOMEIIEHUAX, B MECTaX 00CCIICUNBAIONIUX 3aIIUTY OT
HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

3.2. B mporuiecce xpaHeHus MEPCOHANBHBIX JaHHBIX PAOOTHUKOB U 00YYaIOIIUXCS
[[Ixonbl JOJKHBI 00€CTIEYUBATHCS:

— TpeOOBaHUS HOPMATHUBHBIX JIOKYMEHTOB, YCTAHABJIMBAIOLIUX IpaBUJia
XpaHeHUs KOH(UICHIINATbHBIX CBEACHUM;

— COXPaHHOCTh MMEIOIIMNXCS JIaHHBIX, OTPAHUYCHHE JOCTyNna K HHUM, B
COOTBETCTBHM C 3aKOoHoHaTenbCcTBOM Poccuiickonn denepaiuy U HACTOSIIUM
[Tonoxenuem;

— KOHTPOJIb 32 JIOCTOBEPHOCTHIO U TOJHOTOW IEPCOHANBHBIX JAHHBIX, HUX
peryisipHoe OOHOBJICHHE U BHECEHHE 10 MEPe HEOOXOIUMOCTH COOTBETCTBYIOIIMX
M3MEHEHUN.

3.3. JocTtyn K mepcoHalIbHBIM JaHHBIM paOOTHUKOB M oOydaroruxcs LIIkossl
UMEIOT:

— IUPEKTOP;

—  3aMeCTUTEeNId  JUPEKTOpa MO  y4eOHO-BOCIUTATENBHOW  padoTe
(mepcoHaJIbHBIE  JJaHHBIE  TOJIBKO  paOOTHUKOB,  HAaXOJAIIUXCA B  HUX
HETMOCPECTBEHHOM TMOJYMHEHUH, TI0 HAPABJICHUIO ICSITEILHOCTH);

— 3aBEIYIOLIMNA XO3SIMCTBOM (MEpCOHANIbHBIC JAHHBIE TOJIBKO PAOOTHUKOB,
HaXOMSIIMXCS B WX HEMOCPEACTBEHHOM TIOJYMHEHUH, 10 HAMNpaBJICHUIO
JeSATEIbHOCTH);

— KJIaCCHBIE PYKOBOAMUTENH (TOJIBKO K IEPCOHATBHBIM JJAHHBIM O0yJarOIIuXCs
CBOETO KJacca);

— WHbIE paOOTHUKH, OTIpeIeNIIeMble puka3oM aupekTopa llkonsr B mpenenax
CBOEU KOMIIETCHIIUU.



3.4. Ilomumo suu, yka3aHHeIX B m. 3.3. Hacroswmero llomoxenus, mpaso
JOCTyNa K MEPCOHAIbHBIM JaHHBIM PAOOTHUKOB M OOY4YaIOIIUXCS UMEIOT TOJIBKO
JMILA, YIIOJTHOMOYEHHBIE JEHCTBYIOINUM 3aKOHOAATEIbCTBOM.

3.5, Jluma, wuMmeromMe JOCTyl K MEPCOHAIbHBIM JAHHBIM OOsI3aHbI
UCIIOJIb30BaTh IEPCOHAJIbHBIE TaHHbIE PAOOTHUKOB U 00YYaIOUIUXCS JIUIIb B LIETSAX,
JUISL KOTOPBIX OHU OBLIM MPEAOCTaBIICHBI:

3.5.1. IlepcoHanbHble JaHHBIE OOYYAIOIIMXCS HCIOJIB3YIOTCSA IS LENEH,
CBA3aHHBIX  C  OCYLIECTBICHHMEM  y4e€OHO-BOCHMTATEIILHOIO  MpOLEcca.
AIMUHHCTpanusi M [E€Jarornyeckue pabOTHUKH  LIKOJbI UCIIOJIb3YET
MEPCOHANIbHBIC JaHHBIC I (OPMHUPOBAHUS KJIACCOB, COCTABIICHUS Y4EOHOTO
IUTaHA, COCTABJICHUS OTYETOB B BBILIECTOSALINE OpraHU3aluH, (OPMHUPOBAHUS
pa3nuyHbIX 0a3 JaHHBIX, AJI1 BO3MOKHOCTHU MOJAJIEPKUBATH CBSI3b C POJUTEISIMU
(3aKOHHBIMU MPEACTABUTENSIMU), YYUTHIBATH OCOOCHHOCTH 00YYaIOIIMUXCS PU €TI0
0Oy4Y€HUU U BOCIIUTAHUH.

3.5.2. IlepcoHanbHble JaHHblE  paOOTHUKA HCIOJNB3YIOTCS MJis IeJeH,

CBSI3AHHBIX C BBIIIOJIHEHUEM  TPYJOBBIX (PYHKUMHA. AJMHUHUCTpALUS LIKOJIBI
UCIIOJIB3YET TIEPCOHAJBHBIE JaHHbIE, B YaCTHOCTH, Ul PELIEHUS BOIIPOCOB
arrecrauuy, (OpPMUPOBAHHUS YYEOHOro IIlaHa, COCTaBICHHUS OTYETOB B
BBIILIECTOSIIIME ~ OpraHM3alM, (QOpMHpPOBAHUS  pPa3IMYHBIX  0a3  JIaHBIX,
IPOABMKEHUST pa0OTHUKOB IO CIyX0e, yCTaHOBJIEHHUS pa3Mmepa 3apmiaTel. Ha
OCHOBAHHMH TEPCOHABHBIX JAHHBIX PEIIAETCS BONPOC O JOIMYCKEe pabOTHUKA K
MH(pOpMAIINH, COCTABISIONICH CITYKEOHYIO TaliHY.
[Ipu mpUHATUYN pElIeHUH, 3aTparuBalOMX HHTEPECHl pA0OTHHUKA, aIMUHUCTPALIUS
HE MMEEeT TMpaBa OCHOBBIBATHCS Ha TMEPCOHAIBHBIX JIAaHHBIX, MOJYYEHHBIX
UCKIIIOUUTETFHO B PE3yJlbTaT€ HMX aBTOMATU3UPOBAHHOW OO0paOOTKU WU
ANIEKTPOHHOTO NoJiydyeHus. PaboTonarens Takke HE BIPaBe MPUHUMATh PELLICHUS,
3aTparMBaolllie MHTEpPeChl paOOTHUKA, OCHOBBIBAACH HA JAHHBIX, JOMYCKAIOIINX
JBOSIKOE TOJIKOBaHME. B cilydae ecim Ha OCHOBAaHWM NEPCOHAIBHBIX JaHHBIX
HEBO3MOYKHO JOCTOBEPHO YCTAHOBUTH KaKOM-TMOO (akT, paboToaaTeNb Ipeiaaraet
paOOTHUKY MPEICTaBUTh MUCbMEHHBIE PA3bSICHEHUS.

3.6. llepconanbHble JaHHBIE pA0OOTHUKA OTPAXKAIOTCS B JIMYHOM KapTOUKe
pabotHuka (dhopma T-2), KOoTOpas 3amoOJHSAETCS TMOCHE M3JaHUsl MpPUKa3a O €ro
npueMe Ha pabory. JInuHble KapTOuku PaOOTHUKOB XpaHSTCS B CHEIUAIBHO
000pyZOBaHHBIX HECropaeMbIX HIKadax B andaBUTHOM mnopsake. JInunwie nena u
JUYHbIE KAPTOYKM  PAOOTHUKOB XpaHATCS B OYMaXKHOM BHJE B TNamKax B
crenuaibHOM ceiide, TOCTYI K KOTOPOMY UMEET CEKpeTaph U IUPEKTOP IIKOJIBI.

3.7. IlepcoHanpHblE HAHHBIE COTPYJHHUKOB MOTYT TAaKXE XPaHUTHCS B
AJIIEKTPOHHOM BHUJIE B JIOKaJbHOW KOMIbIOTepHOU ceTH. IlocrosiHubIl goctyn (B
npeaesiax CBOEM KOMIETEHIMH) K AJEKTPOHHBIM 0a3zaM JIaHHBIX, COAEpKalluM
NEPCOHAIbHBIE JTaHHbIE PAOOTHUKOB, MMEIOT TOJIBKO aJIMUHHUCTPALUS IIKOJIBI.
Hoctyn apyrux paOOTHHUKOB K MEPCOHANbHBIM JIaHHBIM OCYILECTBISIETCS Ha
OCHOBAaHUM NMHCbMEHHOIO pa3pelieHUs] paOOTHUKA U PACTIOPSDKEHHUS JIUPEKTOpa
IIKOJIBI.

3.8. Ilapomu pmnms mocTyma K DJIEKTpOHHOM 0Oa3ze maHHBIX  [IIKoJBI
YCTaHABIMBAIOTCA JAMPEKTOPOM M COOOIIAIOTCA HHAWBHIYATbHO COTPYIHUKAM,



MMEIOIIUM JOCTYI K IEPCOHAIBHBIM JAHHBIM COTPYJIHUKOB. M3MeHeHue napoiieit
MIPOUCXOJIUT HE Peke, yeM | pa3 B Tpu MecsIa.

3.9. KonupoBarh U jenaTh BBIMUCKUA U3 TIEPCOHATIBHBIX JTaHHBIX PaOOTHUKA
pa3peniaeTcsi UCKIOYUTENBHO B CIIYKEOHBIX LIENSAX ¢ MUCbMEHHOIO Pa3pelieHUs
pabOTHHKA U TUPEKTOPA IIKOJIBI.

3.10. IlepconanbHbIC JaHHBIE OOYYAIOIIETOCS OTPAXKAIOTCS B €ro JIUYHOM
Jiese, KOTOpoe 3aIoIHsIeTCs MOocie U3aHus MpuKas3a o ero 3auucieHus B [lkomy.
Jlnunaple mena oOydaromuxcs B al(aBUTHOM MOpsAKE (OPMUPYIOTCS B Markax
KJIACCOB, KOTOPBIE XPaHATCS B CIEIHUAIBHO OOOPYJOBAaHHOM IIKady, IOCTYI K
KOTOPOMY MMEET aIMUHHUCTPALMS IIKOJIbl M KJIACCHBIE PYKOBOJIUTEIH.

3.11. BeneHue MUYHBIX A€ U OTBETCTBEHHOCTh 32 COXPAHHOCTh JIMYHBIX JEJ
BO3JIO’KEHO Ha KJIACCHBIX PYKOBOJUTEIEH.

3.12. YactnuyHOo cBemeHHs 00 OOYYarOmUXCS COAEPXKATCS B KJIACCHOM
KypHajie, KyJa 3aHOCATCS KJIACCHBIM pyKoBojuTenaeM. KiaccHble KypHasbl
XPaHSTCS B YUYUTEIHCKOHN B CIICIIUATILHOM HIKady.

3.13. IlepconaibHble AaHHBIE OOYYAIOUIUXCS MOTYT TaKXKE XPAHUTHCS B
AJIEKTPOHHOM BUJE B JIOKAJbHOM KOMIIBIOTEPHOI ceTh. [IpaBo momHoro mocrymna Kk
AJNIEKTPOHHBIM  0a3aM  JaHHBIX, COJACpKAlIUM  IEPCOHAIbHBIC  JIAHHbBIE
oOy4Jaronuxcs, UMeeT agMuHuctpaiusa. OcraabHble MeIaroruuyeckue pabOTHUKU
UMEIOT JIOCTYII TOJIbKO K TOM MH(pOpMaluu, KOTopas UM HeoOXoauMa B Ipejaeiax
WCIIOJTHEHUS UX JJOJDKHOCTHBIX 00SI3aHHOCTEH.

3.14. Tlaponu noctyma K 0a3e JAaHHBIX YCTaHABIMBAIOTCS IHPEKTOPOM U
COOOMIAIOTCSA MHAMBUAYAJIBbHO PAOOTHHUKAM, UMEIOIIMM JIOCTYI K MEPCOHAIBHBIM
JTAHHBIM COTPYTHUKOB.

3.15. KommpoBatb H JenaTh BBIIMCKH W3 IEPCOHAIBHBIX JIAHHBIX
OOy4YarOIIMXCsl pa3peliaeTcss UCKIIOYUTENBHO B CIIY>)KEOHBIX 1EJISIX ¢ MUCbMEHHOTO
paspenieHusi poauTenel (3aKOHHBIX MPEICTaBUTENCH) U IUPEKTOPA IIKOJIBI.

4. [lepenaya nepcoHANbHBIX JAHHBIX

4.1. Ilpu nepenaye NEepCOHANBHBIX JAHHBIX PAOOTHUKOB M OOYYaAOLIUXCS
[xonel Apyrum ropugudeckuM u ¢usznueckum juram [llkona nomkna coOmoaaTh
cienyronme TpeOOBaHUS:

4.1.1. TlepcoHanbHble NaHHbIE PAOOTHHMKA, OOYYAIOLIErocs HE MOTYT OBITh
COOOILIEHBI TPEThEW CTOpPOHE 0€3 MUCBMEHHOTO COrjlacusi pabOTHUKA, POIUTENEH
(3aKOHHBIX npeICTaBUTEIICH ) HECOBEPIIICHHOJIETHETO (MaJI0JIETHETO)
oOydJaromerocs, 3a MCKIIOUEHUEM CJIy4aeB, KOrJa »d3TO HEOoOXOAUMO s
NPEIYTIPEKIACHNUS YTPO3bI )KU3HU U 37I0POBBIO paOOTHHKA , 00YUaIOIIETOCs, a TAKKe
B CITy4asiX, yCTAHOBJICHHBIX (hefepalbHbIM 3aKOHOM.

4.1.2. JIuta, moJiy4aroniyfe nepcoHalIbHbIE JaHHbIE pa00THHKA, 00yJaroIIerocs
JOJDKHBI TIPEAYTPERKAATHCS O TOM, YTO OTH JaHHBIE MOTYT OBITh MCIOJB30BaHbBI
JMILB B IENAX, JUIsl KOTOPBIX OHU coodmieHsbl. [1Ikona gomkHa TpeboBaTh OT ATHX
JMI] TOATBEPKAEHUSI TOrO, YTO 3TO MPaBHIO cobimrofeHo. Jluia, momydaromiue
TIEPCOHANIbHBIE JaHHBIC PAOOTHHUKA, OOYJAIOIIETOCS O0053aHBI COOJIIOIATh PEKUM
KOH(HUICHIIMATLHOCTH. J[aHHOE TOJOXKEHHEe HE PACHPOCTPAHSIETCS Ha OOMEH



NMEPCOHALHBIMU ~ JTAHHBIMH ~ PAa0OTHUKOB B TIOPSAJKE, YCTAHOBJIEHHOM
benepaabHBIMU 3aKOHAMH.

4.2. Ilepenaua mepcoOHaNbHBIX JAaHHBIX PAOOTHUKA, OOYYalOIIErocs €ro
MPEJICTABUTEIISIM MOXKET OBITh OCYIIECTBIICHA B YCTAHOBJICHHOM JEHCTBYIOIIUM
3aKOHO/IaTEJILCTBOM TOPSAKE TOJBKO B TOM OOBEME, KOTOPBIA HEOOXOAUM st
BBITIOJTHEHHSI YKa3aHHBIMU TPEJCTABUTEISAIMU UX (PYHKIIUH.

5. IlpaBa pa0OTHUKOB, 00yYAKOIINXCS HA oO0ecrevyeHne 3alUThl
MEePCOHAJBbHBIX JAHHBIX

5.1. B nensx obecneueHus 3alUThl IEPCOHANBHBIX JTAHHBIX, XPAaHSAIMIMXCA B
[llxone, paOOTHUKH, POAUTEIH (3aKOHHBIC MPEICTABUTEIN) MAJIOJIETHETO
HECOBEPILIEHHOJIETHET0 00YYAIOIIErocsi, UMEIOT MPaBo:

5.1.1. IlonyyaTh HOJHYIO HHPOPMAIMIO O CBOUX NEPCOHAIBHBIX JaHHBIX M X
o0paboTke.

5.1.2. CBoO6ogHOrO O€ECIIATHOIO JOCTyNHa K CBOMM IEPCOHAJIbHBIM JTAHHBIM,
BKJItOYasl IPABO Ha MOJYUYEHHE KOMUHU JH0O0M 3alncH, COAepKallel MepcoHalbHbIE
JaHHbIE pa0OTHUKA, 32 UCKIIOUEHHUEM CIIy4aeB, IPETyCMOTPEHHBIX (heaepaabHbIMU
3akoHaMu. [lomyuenue ykazaHHOM MH(OpPMALMKU O CBOMX MEPCOHAIBHBIX JAaHHBIX
BO3MOXKHO TIpU JIMYHOM OOpamieHuu pabOTHHKA, pOAUTENEH (3aKOHHBIX
NpEACTaBUTENCH) — K  OTBETCTBEHHOMY 3@ OPraHHU3alMi0 M OCYLIECTBICHUE
XpaHEHMsI IEPCOHATBHBIX JAHHBIX pA0OTHUKOB.

5.1.3. TpeboBaTh 00 UCKITFOUEHUH WJIK UCTIPABJIICHUHA HEBEPHBIX UM HETIOIHBIX
NEPCOHANBHBIX JIaHHBIX, a TAaKXe JaHHbIX, OOpabOTaHHBIX C HapyIIEHHUEM
TpeOOBaHMI JEHCTBYIOLIEIO 3aKOHOJATENbCTBA. Y Ka3aHHOE TpeOOBaHUE JOJHKHO
OBITH 0(hOPMIIEHO MMUCHbMEHHBIM 3as1BJICHUEM paOOTHUKA Ha UMs AupekTopa LIIkobl.

ITpu otkaze aupexropa IIKOabBI UCKIIOUNUTH WIM UCHPABUTH NEPCOHAIbHBIE
JaHHble pabOTHUKA PpabOTHUK, poauTeNb, 3aKOHHBIM  MPEACTABUTEID
HECOBEPIIECHHOJIETHETO 00YYaroIIerocsi MMEeeT MpaBo 3asiBUTh B TUCbMEHHOM BH/JIE
mupektopy Illkonbl cBoeM Hecoryiacuu, ¢ COOTBETCTBYIOIIMM OOOCHOBaHHEM
Takoro Hecorjacusi. IlepcoHanbHble aHHBIE OLIEHOYHOTO XapakTepa paOOTHUK,
poauTeNb, 3aKOHHBIM MpPEACTaBUTEIb HECOBEPLICHHOJETHETO O00ydarolerocs
UMEET MpaBO JOMOJHUTH 3asBICHUEM, BBIPAXKAIOIIMM €r0 COOCTBEHHYIO TOUYKY
3peHus.

5.1.4. TpeboBaTth 00 u3BemieHnu IIkooil Bcex JHil, KOTOPbIM paHee ObLIU
COOOIICHbl HEBEPHbIE WJIM HEMOJHBbIE MEePCOHAIbHBIE JaHHbIE pAaOOTHHKA,
oOy4aronierocst 000 BCeX MPOU3BEACHHBIX B HUX UCKIIOUEHUSX, UCIIPABICHUSIX WU
JOTIOJTHEHUSIX.

5.1.5. O6:xanoBaTh B cyjie J1t00bIE HEMPaBOMEPHBIE AHCTBUS UK O€3eHCTBUS
kol mpu 06pabOTKE U 3aITUTE €T0 MEPCOHATBHBIX JAHHBIX.

6. O0s13aHHOCTH CY0bEKTA MEPCOHAIbHBIX JJAHHBIX M0 00ecreYeHUuI0
JTOCTOBEPHOCTH €ro NMePCOHAJbHBIX TaHHBIX



6.1. B nensix obecredeHus JOCTOBEPHOCTH EPCOHAIBHBIX TaHHBIX pAOOTHUKU
00s13aHBI:

6.1.1. IIpu npueme Ha paboty B lllkomy mnpeACTaBisATh YNOIHOMOYEHHBIM
pabotHukam I[lIkonbpl  J1OCTOBEpHBIE CBEACHUSI O cebe B MOpsiake U 00beMe,
MPENYCMOTPEHHOM 3aKOHOAATEIbCTBOM Poccuiickon denepanuu.

6.1.2. B cnyyae u3MeHEHHUs NEPCOHAJIBHBIX JIaHHBIX paOOTHUKA: (haMuius,
UM, OTYECTBO, aJIpeC MECTa >KUTEIbCTBA, MACIOPTHBIC JIaHHbBIE, CBEJCHUA 00
o0pa30BaHUU, COCTOSHUU 370POBbS (BCICACTBUE BBISBICHHS B COOTBETCTBUHU C
MEJIUIIMHCKUM 3aKJIIOUCHUEM MPOTUBOINOKA3aHUI JJIsl BBIMOJHEHUSI PAOOTHUKOM
€r0 JTIOJDKHOCTHBIX, TPYOBBIX 00S3aHHOCTEH H T.I1.) COOOIIaTh 00 ATOM B TEUCHHUE
5 pabouux JTHEH ¢ 1aThl UX U3MEHEHUH.

6.2. B memix o0ecnedeHUs JOCTOBEPHOCTH MEPCOHAIBHBIX JIAHHBIX
oOyyJarommxcsi:

6.2.1. Poautenu, 3aKOHHbIE TMPEACTABUTEIIM  HECOBEPIICHHOJETHUX
oOyuaromuxcs mnpu npueme B Illkomy — mpenocTaBisitoT yNOIHOMOYEHHBIM
pabotHukam  [IIkosl JIOCTOBEpHBIE  CBeJicHMST O cebe U CBOUX
HECOBEPILICHHOJETHUX JETAX.

6.2.2. B cityyae u3aMeHEHUs CBEACHUM, COCTABIISIOIINX TEPCOHATIBLHBIE JaHHBIE
oOy4Jaromnierocsi, poAUTENN (3aKOHHBIE MPEACTABUTENM) HECOBEPILIEHHOJIETHETO
oOy4aromierocsi B Bo3pacre 10 14 yer o0s3aHbl B TEUEHHUE MecsIla COOOIUTh 00
ATOM YMOJHOMOYEHHOMY paboTHUKY [IIKOJIBI.

7. OTBEeTCTBEHHOCTDH 32 HAPYILLIEHHE HACTOSIIIET0 MOJI0KEHUS

7.1. 3a napyuieHue nopsigka o0padboTku (cOopa, XpaHeHUs, UCIOJIb30BaHMUS,
pacmpoCcTpaHeHHs] W 3aIIUTHI) EPCOHAIBHBIX JaHHBIX TOJDKHOCTHOE JMIIO HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C JICUCTBYIOIIUM
3aKOHO/1aTEJIbCTBOM.

7.2. 3a HapylleHUE NpPaBWJI XPAHEHUS U MCIOJIb30BAHUS NEPCOHAIBHBIX
JTAHHBIX, TIOBJICKIIIEE 3a COOOM MaTepHallbHBIN yiepO paboTomaTento, pabOTHHUK
HECET MAaTEepHAIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBHUHM C JIEHCTBYIOIIUM
TPYAOBBIM 3aKOHO/IaTEIHCTBOM.

7.3. MartepuanbHblil yuiep0, HAHECEHHBIH CyOBEKTY MEePCOHATBHBIX JTaHHBIX
3a CYET HEHAJICKAIIETO XPAHEHHWS W HCIIOJIb30BAHUS TEPCOHAIBHBIX JIaHHBIX,
MOJJICKAT  BO3MEIICHWIO B TIOPSJAKE, YCTAaHOBIEHHOM  JEHCTBYIOIIUM
3aKOHOJIATEIHCTBOM.

7.4. lllkona BmpaBe OCYIIECTBIATH 0€3 YBEAOMJICHHS YIOJIHOMOYEHHOTO
opraHa mo 3alUTe NpaB CyObEKTOB MEPCOHAIBHBIX JIAHHBIX JIMIIbL O0OpPabOTKY
CIICYIOIINX MEPCOHATBHBIX TAHHBIX:

— OTHOCSIIUXCS K CyOBEKTaM MEePCOHATbHBIX TAHHBIX, KOTOPBIX CBSI3BIBAIOT C
OTIEpaTOPOM TPYIOBBIC OTHOIICHUS (PaOOTHUKAM);

— MOJIYYEHHBIX OINEPATOPOM B CBS3M C 3aKJIIOUEHHEM JIOTOBOpA, CTOPOHOM
KOTOPOTO SIBJIAETCS CYOBEKT MEPCOHANBHBIX JAAHHBIX (0Oy4aromuiicss u ap.), eciu
NEPCOHABHBIE JaHHBIE HE PACIpPOCTPAHSIOTCS, a TaKXKe HE MPEeAOCTaBISIOTCS
TPETbUM JIMIaM 0e3 corjacHsi CyObeKTa MEepPCOHANbHBIX JAHHBIX U HCIOJIb3YIOTCS



ONEPATOPOM  HCKJIIOUMTEIBHO [UJII HCHOJHEHHS YKAa3aHHOTO JOroBOpa H
3aKJIIOYEHUS IOTOBOPOB C CYOBEKTOM MEPCOHANBHBIX JTAHHBIX;

— SIBJISIIOLLUXCST OOLIEAOCTYTHBIMU MEPCOHATBHBIMU JJAHHBIMU;

— BKJIIOYAIONIUX B ce0s TOJILKO (haMUJIMM, UMEHAa U OTYECTBA CyOBEKTOB
MEPCOHABHBIX IAHHBIX;

— HEOOXOJMMBIX B IIEJIIX OAHOKPATHOTO MPOIMYyCKa CyObEeKTa MEePCOHATBHBIX
JTAHHBIX HA TEPPUTOPHUIO 00PA30BATEIHLHOTO YUPEKIACHUS UITU B MHBIX aHAJIOTUYHBIX
LEIIAX;

—BKJIFOYCHHBIX B HH(POPMAIMOHHBIE CHUCTEMBl IEPCOHAIBHBIX JTaHHBIX,
UMEIOINE B COOTBETCTBUHM C (eaepaibHBIMA 3aKOHAMH CTaTyc (emepaabHbIX
aBTOMATHU3UPOBAHHBIX MH(GOPMAIMOHHBIX CHUCTEM, a Tak)Ke B TOCYIapCTBEHHBIC
MH(POPMAITMOHHBIE CUCTEMbI TIEPCOHATBHBIX JAHHBIX, CO3/JAHHBIC B IIEJISIX 3aIUThHI
0€30MacCHOCTH rOCy/1IapCTBa U OOIIECTBEHHOTO MOPSAKA ;

— oOpaOarbiBaeMbIX 0€3 HCHIOJB30BAHMS CPEACTB aBTOMATHU3AIllMU B
COOTBETCTBHH C (heJIepaIbHBIMU 3aKOHAMU UITM MHBIMU HOPMATUBHBIMU ITPABOBBIMHU
aktamu  Poccuiickoit ~ ®Denepaiuy, yCTaHaBIMBAIOIMIUMU  TpeOOBaHUS K
oOecrieyeHnt0 0e30MaCHOCTH TMEPCOHAIBHBIX JAaHHBIX MNpPU HUX 00paboTKe U K
COOJIIOJICHUIO MPaB CYObEKTOB MEPCOHATIBHBIX JaHHBIX.

Bo Bcex ocranmpHbIX ciydasx omnepatop (mupekrtop Ikonst u  (win)
YIOJHOMOYEHHbBIE MM JIMIa) 00s3aH HANpPaBUTh B YIOJHOMOYEHHBIH OpraH Io
3alMUTe MpaB CyObEKTOB MEPCOHATBHBIX TAHHBIX COOTBETCTBYIOIIEE YBEOMIICHUE.
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